
Simple Quote – User guide – Supplier – Submitting a quote. 
 

SimpleQuote uses your Supplier hub account to login. Log into Supplier hub and follow the link to 
SimpleQuote from your dashboard. 

 

 

 

Click on the SimpleQuote button on your dashboard. 

 



 

 

That will take you to your dashboard in SimpleQuote: 

 

  



Alternatively, you can go to SimpleQuote directly via the URL https://simplequote.buy.nsw.gov.au 

 

 

When you click login on the SimpleQuote home page you will be taken to the Supplier hub login 
page, once you have authenticated with your email and password you will be taken back to 
SimpleQuote and your dashboard. 

 

 

 



On the dashboard you can see all the current quotes that you are participating in as well as a link to 
all current open opportunities. 

 

 

 

Click the View all opportunities button to see all the opportunities that are currently available. 
Opportunities that match your supplier profile categories will be displayed at the top of the page. 

 

 

Click on the quote title to view the details of the quote or click on the respond button to answer the 
requirements and submit a response. 

Clicking the respond button will display the quote details. On this page you can see the quote 
requirements as well as any amendments that have been made since publishing. 



 

 

Click on the respond button to start the response process. 

 

Be sure to carefully read each question and answer as succulently as possible.  



 

 

You can upload documents along with the answers to the requirement questions. Simple drag the 
files from your computer onto the blue square or press the select the files button to browse your 
computer’s hard drive. 

 

 

 

NB: Marketing material and case studies should not be attached unless specifically requested by the 
buyer 

 

Once you have completed your response click the next button at the bottom right of the page 

 

 



A review screen will then be displayed 

 

 

Take the time to review the information that you have entered, if you need to you can go back and 
update your response before submitting. 

 

When you are satisfied that everything is correct click on the submit button to continue. 

 

 

 



 

 

Once you have submitted your quote it will appear on your dashboard under In progress 

 

 

You can view and update your response at any time while the quote is still open by clicking on the 
Respond button 

 

You can withdraw your quote completely by clicking on the red Withdraw button. You can still 
respond after withdrawing while the quote is still open. If you have withdrawn your response and 
have not uploaded a new response by the time the quote closes no response will be lodged.  

 

 


